
Dear Parents, 

We take this opportunity to welcome you to Mt. Zion 
Weekday. 

We, the teachers and staff, feel that this is where God 
has placed us at this time in our lives. We offer loving quality 
care and at Mt. Zion, we strive to help each child develop into 
loving and physically capable young children. 

We teach the total child while focusing on the basic 
concept areas of God, Jesus, self, family, church, others and 
the natural world. 

We are ready and eager to serve you. 

Please feel free to call or stop by the Weekday office at 
any time. 

Weekday Phone 
830-4422 

In Christ's love, 

Joan Smith 

Director 

Joan's Cell 
759-3021 

ABOUT OUR STAFF 

The staff at Mt. Zion has numerous combined years of experience working 
with preschoolers. Each year the teachers attend workshops to enrich their 
skills and qualifications in teaching children. Every teacher is trained in 
Infant/Child CPR. 

Plans and preparations are made by each teacher during the year so that the 
curriculum can be presented to your children in a fun way. 

We have a very caring and loving staff. The welfare of your children is the 
first priority in the minds of each teacher while in their care. 

ABOUT OUR FACILITY 

Our facility is clean, and well equipped. To promote good health and 
wellness, we sterilize our toys and furnishings on a regular schedule. We 
have a gymnasium available for play on bad weather days and an age 
appropriate playground with safe play environment and surfacing. 

WHAT WE WILL LEARN 

We plan a balanced curriculum of work and play, quiet and active times, and 
group and individual experiences. Your child will participate in a variety of 
activities such as: 

• Working with paints, crayons, blocks, and other manipulative materials. 

• Taking short field trips for 4's and 5's to points of interest in the 
community. 

• Learning to share, take turns, plan, problem solve, and communicate 
with others. 

• Developing and expanding motor skills through inside and outside play. 

• Exploring the world through the use of the five senses. 
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• Practicing good health and cleanliness. 

• Prayer, Bible stories, and Bible songs will be used with the children, but 
no indoctrination will be pursued. 

• Language and reading enrichment program for 4's and Pre-K. 

• Engaging in a vibrant music program. 

• Games through an exercise program. 

Pre-kindergarten classes will focus on preparing older preschoolers to enter 
Kindergarten the following year. Learning will be through hands on 
activities that promote individual and group skills. Weekly themes 
encourage creativity and uniqueness through a variety of channels. Our goal 
will be letter recognition, drawing and identifying numerals, fine and gross 
motor skills and early mathematics. Children will have access to the church 
library on a weekly basis. 

No discrimination will occur because of race , creed, or color. Although many 
special needs children can benefit from association with other children in a 
group experience, our Weekday staff is not trained to meet these needs. 

ARRIVAL, DEPARTURE, ATTENDANCE 

We offer several different programs: 

• Kindergarten 

• Pre-Kindergarten 

• 4 Year Old Preschool 

• 3 Year Old Preschool 

• Birth to 2 Year Old Mother's Day Out 

All programs have the same time schedule: 

Monday through Friday, 9:00 am - 1:00 pm 

Note: When Madison County Schools are closed due to bad weather, 
we will also close. When Madison County Schools are DELAYED due 
to bad weather but we will close at regular time (1:00 p.m.) 

1 hour delay - we will open at 10:00 
2 hour delay - we will open at 11:00 
3 hour delay - we will be closed 
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Children will be released only to a properly identified person designated on 

the child's registration form. Please send a note (or in an emergency, call) if 

your child is to be picked up by a person other than one designated. 

Children are to be picked up by l:OOpm. If you need to leave a car seat for 

someone else to pick-up your child, you may leave it with us in the office. 

That person will be responsible for loading the car seat. 

Regular attendance is expected unless your child is ill. If your child is going 

to be absent for several days, please notify the director or their teacher. 

Please make every effort to have your child here by 9:00 am. The habitually 

tardy or absent child has difficulty developing a sense of order and well being. 

Your child will miss activities and/or lessons, and it can also be disruptive to 

the class. There will be no one in the Preschool Office after 1:00 pm. If you 

need to talk to someone, you will need to call the Weekday Office. Unless it is 

an emergency, please try not to call your child's teacher at home. (Joan's Cell 

#759-3021) 

POLICIES AND PROCEDURES 

ILLNESS AND INSURANCE 

We can accept only well children. We are depending on you to help us 

maintain this policy. Your child will be observed for any symptoms of 

colds or other illness. If your child becomes ill at school, you will be 

notified immediately. Please keep your child home if he/she has a 

fever (100° or above), vomiting, or diarrhea. We ask that you keep 

your child home for 24 hours after he/she is FREE from fever, 
vomiting, and diarrhea WITHOUT MEDICATION. If during the day 

your child develops a fever (100° or above), you will be called to pick 

up your child. If you have reason to believe your child has a 

communicable disease (hand/foot/mouth, fifth's disease), or a 
consistently running nose that is not clear, please keep him/her at 

home until you have the doctor's assurance that your child is no 
longer contagious. If they are diagnosed with Strep, please keep them 

home until 24 hours after the first dose of antibiotics is administered. 
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All communicable diseases should be reported to the school so that we 

can watch for symptoms in other children. 

*Your child will need a doctor's note to return after 

ROTOVIRUS or RSV. 

If a child is injured at school, an accident report is given to the child's parents 

at the end of the day. We administer only Bactine, band-aids, and loving care 

to minor injuries. In the event that emergency medical attention is needed, 

the parents will be notified, and 911 will be called. Should transport to a 

hospital be necessary before parents arrive, the teacher/staff member will 

stay with the child until the parents arrive. We must have an non-expired 

shot record on file at all times for every child. (Blue slip) 

MESSAGES 

We prefer written messages concerning your child. A child will not be 

allowed to go home with another child or in another carpool unless written 

permission or a phone call is made to the director or teacher. 

PARENT VOLUNTEERS 

We not only welcome, but encourage parents to help in many ways, especially 

on field trips or other special activities in the classroom. If you have special 

interest or ideas that can be shared, please contact the director or your child's 

teacher. Your child's teacher will be calling you for specific ways in which 

you can be of help to her. 

CLOTHING AND PERSONAL BELONGINGS 

• Neat, sturdy, washable play clothes are recommended. Shoes need to be 

appropriate to run and play. 
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• Children in a 2 year old class through Kindergarten will need a back 

pack (with no wheels) large enough to hold their lunch box. Art work, 

messages, and personal items will also be placed in the bags. 

• Infants and Toddlers will need a diaper bag well marked with the child's 

name including several changes of clothing, diapers and any necessary 

personal items. While potty training your child, for sanitary reasons, 

please go from diapers to pull ups. 

• An extra change of clothing is to be kept in all bags (infant through 

Kindergarten) is a must. Accidents do happen. 

• We try to use the outside play area as often as possible, so on cold days 

remember to dress your child warmly (mittens, hats, etc.) and dress your 

child cool on hot days. 

• Please do not let your child bring gum, toy guns, toy knives, marbles, 

comic books, money, or toys to school unless the teacher has show and 

tell. 

• We encourage parents to send books, videos, or nature objects that can be 

used with the teacher's supervision with all the children. 

• For birthdays, children may bring cookies or cupcakes with edible decor 

to be shared with the other children in his/her class. Napkins and cups 

are nice. All birthday plans must be approved by the teacher, due to 

children who have allergy problems. 

Diapers must be provided by parents. Disposable ONLY. Cloth diapers 

cannot be used due to sanitary reasons. No laundry service is provided by 

the school. Three year olds are required to be potty trained before 

promoting from the two year old class. 

• We will do our best to see that none of your child's articles are misplaced. 

If this should happen, finding them will be much easier if all items are 

clearly marked with the child's name. 
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GUIDANCE AND DISCIPLINE 

Through discipline we want to help children grow, mature, and develop self

control. 

• "Limits or rules shall be few, and they shall be understandable to the 

children to whom they apply. 

• Staff shall agree on acceptable and unacceptable behavior and on limits 

set. 

• Expected behavior shall be on the child's level. 

• Discipline shall be consistent and fair. No corporal/physical punishment 

shall be used. 

• All parents will be notified by the Director if repeated behavioral 

problems occur. 

• Discipline shall be related to the misbehavior, and it shall be 

administered immediately by the worker primarily responsible for the 

child. If your child spits on another child you will be asked to come pick 

him/her up. 

• No verbal abuse, threats, or derogatory remarks about the child or 

his/her family shall be used. 

• A kind, firm voice shall be used. 

• A repeated biter can be sent home at the discretion of the Director if they 

are Toddlers thru Pre-K. 

In the event of suspected child abuse or neglect, the teacher is required by 

law to report the same to the Department of Human Resources. 

LUNCH 

Children who are capable of feeding themselves are to bring a lunch box. No 

soft drinks please. Juice, milk or water is recommended. No glass 

containers. 

Due to the large number of allergies, all food MUST come from home. The 

only snack we provide is cheerios and puffs for the babies unless there is an 

allergy issue. Baby food and juice jars must be unopened. All liquids must 

be brought in unbreakable bottles and clearly marked with the child's name. 
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The feeding schedule shall be in accordance with the infant's needs rather 

than according to the hour. 

FIELD TRIPS 

During the school year, our older children take a number of field trips in 

connection with units of study. Permission to take field trips will be obtained 

from the parent prior to the trip. All children must be accompanied by a 

parent in order to attend. 

COMPLAINT PROCEDURE 

Your child's teacher will be communicating with you concerning your child's 

progress. Parents are urged to talk with the teacher or director about any 

problems which may arise concerning the classroom or the child. It is 

important that no parent engage a teacher in conversation while others are 

around. Written or phone messages can be made in order to arrange for 

conferences. 

SPECIAL EVENTS 
During the school year we plan special school-wide events. Below we have 

listed some of them: 

• Open House 

• Holiday Classroom Parties 

• 9/11 Remembrance 

• Christmas Program (2's, 3's, 4's Pre-Kand K) 

• Pajama Day 

• Favorite Team Day 

• Country Western Day 

• Costume Day 

• Visit from Santa Claus 

• Operation Christmas Child boxes 

• Visit from Santa Claus 

• Kindergarten Graduation 

• End of Year Party or Picnic 
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FEES 
Registration Monthly Fee 

Kindergarten $100.00 $245.00 

Pre-Kindergarten $100.00 $245.00 

Birth to 4 Year Olds: 

5 days a week $ 50.00 $300.00 

4 days a week $ 40.00 $240.00 

3 days a week $ 30.00 $180.00 

2 days a week $ 20.00 $ 120.00 

1 day a week $ 10.00 $ 60.00 

Curriculum fee for Kindergarten and Pre-K is a yearly fee of $50. Craft fee 

for 2 year olds through Kindergarten is a yearly fee of $10. 

Drop-ins are $17.00 per day, no registration fee. You must call the Director 

ahead of time to see if space is available. Drop-in fee is due the day they drop 

in and children can ONLY DROP IN TO THEIR ASSIGNED CLASSROM! 

YOU MAY NOT SWAP DAYS EVEN IF THERE IS SPACE AVAILABLE. 

Fees are due by the 10th of each month. A $15.00 late charge will be 

added to each fee if not paid by the 10th of each month. 

Fees are set on a yearly basis. Some months will have more days than other 
months, but charges remain the same. NO MONTHS ARE PRO-RATED. 

Registration fees are NON-REFUNDABLE. 

The fee for a returned check is $25.00. 
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2015-2016 

NOTICE OF RECEIPT 

We, and 
(parent name) 

--~~-(parent name) ' parents of (student name) 

have received and read the Mount Zion Weekday Education 

Handb-Ook. We understand all the policies and hereby agree 

to adhere to them. 

Signature Date _____ _ 

Signature Date_~----

After thoroughly reading the Handbook, please sign and 

return this page for each child enrolled in the program. Keep 

the handbook for future reference. 
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